	[Agency name]
Invoice
	Invoice no.   [INV-0001]
Issue date   Nov 9, 2026
Due date   Dec 9, 2026



	FROM
[Your business name]
[Street address, city, ZIP]
[Email · phone]
[Tax ID]
	BILL TO
[Client company]
[Contact name]
[Street address, city, ZIP]
[Client email]



	Retainer period
	November 2026
	Client PO
	[PO number]

	Account lead
	[Name]
	Monthly report
	[Link to report]



	Retainer
	Basis
	Qty
	Fee
	Amount

	Monthly retainer: SEO + content, 4 articles, link outreach, reporting
	Monthly
	1
	$4,500.00
	$4,500.00



	Project work
	Basis
	Qty
	Fee
	Amount

	Product launch campaign: creative, landing page, email sequence
	Fixed fee
	1
	$6,200.00
	$6,200.00



	Ad spend pass-through, at cost
	Period
	Source
	
	Amount

	Meta Ads
	Nov 1 to 30
	[Dashboard export]
	
	$8,400.00

	Google Ads
	Nov 1 to 30
	[Dashboard export]
	
	$5,600.00

	
	Section subtotal
	$14,000.00



	Tools and software
	
	Qty
	Price
	Amount

	Social scheduling seat
	
	1
	$49.00
	$49.00

	Stock imagery
	
	1
	$29.00
	$29.00

	
	Section subtotal
	$78.00



	
	Subtotal
	$24,778.00

	
	Management fee (12% of ad spend)
	$1,680.00

	
	Sales tax (0%)
	$0.00

	
	Total
	$26,458.00

	
	Amount due
	$26,458.00



	PAYMENT
Ad spend is billed at cost; platform exports are attached to this invoice.






