	[Studio name]
Invoice
	Invoice no.   [INV-0001]
Issue date   Nov 9, 2026
Due date   Dec 9, 2026



	FROM
[Your business name]
[Street address, city, ZIP]
[Email · phone]
[Tax ID]
	BILL TO
[Client company]
[Contact name]
[Street address, city, ZIP]
[Client email]



	Project
	[Project name]
	PO or contract
	[PO-0000 / contract ref.]

	Payment terms
	Net 30
	
	



	Fees
	Basis
	Qty
	Rate
	Amount

	Design sprint: discovery and wireframes
	Day rate
	5
	$650.00
	$3,250.00

	Project milestone 2: approved delivery
	Fixed fee
	1
	$1,800.00
	$1,800.00

	Rush fee: 48-hour turnaround
	As agreed
	1
	$300.00
	$300.00

	Monthly retainer, November 2026 (20 h included)
	Retainer
	1
	$1,500.00
	$1,500.00

	
	Section subtotal
	$6,850.00



	
	Subtotal
	$6,850.00

	
	Sales tax (0%)
	$0.00

	
	Total
	$6,850.00

	
	Amount due
	$6,850.00



	PAYMENT
Payment methods: [bank transfer details] · [card payment link].
Late payments: [your late-fee terms, as agreed in the contract].






