	[Contractor name]
Progress invoice
	Invoice no.   [INV-0001]
Issue date   Nov 9, 2026
Due date   Dec 9, 2026



	FROM
[Your business name]
[Street address, city, ZIP]
[Email · phone]
[Tax ID]
	BILL TO
[Client company]
[Contact name]
[Street address, city, ZIP]
[Client email]



	Job site
	[Site address]
	Contract
	[Contract ref., signed date]

	Pay application
	No. 3, period ending Oct 31, 2026
	Permit / license no.
	[Permit] · [License]



	Labor
	Crew
	Hours
	Rate
	Amount

	Framing, second-floor addition
	Crew of 3
	120
	$65.00
	$7,800.00



	Materials
	Basis
	Qty
	Unit cost
	Amount

	Lumber package, per supplier invoice
	Cost +10%
	1
	$6,380.00
	$6,380.00

	Fasteners and hardware
	Allowance
	1
	$420.00
	$420.00

	
	Section subtotal
	$6,800.00



	Equipment and subcontractors
	Ref.
	Qty
	Rate
	Amount

	Mini excavator rental
	Days
	2
	$310.00
	$620.00

	Electrical rough-in, subcontractor
	Inv. E-118
	1
	$2,850.00
	$2,850.00

	
	Section subtotal
	$3,470.00



	Change orders
	Signed
	Qty
	Value
	Amount

	Change order #2: upgraded window package
	Oct 20, 2026
	1
	$3,150.00
	$3,150.00



	
	Subtotal
	$21,220.00

	
	Sales tax (0%)
	$0.00

	
	Total
	$21,220.00

	
	Retainage withheld (10%)
	-$2,122.00

	
	Amount due
	$19,098.00



	CONTRACT PROGRESS

	Original contract sum
	$96,000.00
	Approved change orders
	$3,150.00

	Revised contract sum
	$99,150.00
	Previously billed
	$38,400.00

	This invoice, before retainage
	$21,220.00
	Billed to date
	$59,620.00

	Percent of contract billed
	60.1%
	Balance to finish
	$39,530.00



	PAYMENT
Retainage is released at substantial completion, per the contract.






