	[Consulting firm]
Invoice
	Invoice no.   [INV-0001]
Issue date   Nov 9, 2026
Due date   Dec 9, 2026



	FROM
[Your business name]
[Street address, city, ZIP]
[Email · phone]
[Tax ID]
	BILL TO
[Client company]
[Contact name]
[Street address, city, ZIP]
[Client email]



	Engagement / SOW
	[SOW-2026-04]
	Client PO
	[PO number, if issued]

	Engagement period
	Oct 1 to Oct 31, 2026
	Lead consultant
	[Name]



	Professional fees
	Basis
	Days
	Rate
	Amount

	Discovery phase: stakeholder interviews, current-state analysis
	Phase fee
	1
	$4,200.00
	$4,200.00

	Advisory days on site
	Day rate
	4
	$1,100.00
	$4,400.00

	Final report and 12-month roadmap
	Phase fee
	1
	$3,500.00
	$3,500.00

	
	Section subtotal
	$12,100.00



	Reimbursable expenses, at cost
	Date
	Receipt
	
	Amount

	Rail travel to client site
	Oct 14, 2026
	R-01
	
	$186.40

	Hotel, 2 nights
	Oct 14, 2026
	R-02
	
	$312.00

	
	Section subtotal
	$498.40



	
	Subtotal
	$12,598.40

	
	Sales tax (0%)
	$0.00

	
	Total
	$12,598.40

	
	Amount due
	$12,598.40



	PAYMENT
Payment terms as set in the master services agreement [MSA ref.].
Receipts for expenses are available on request.






